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Foreword 

1 DEVELOPED and INTRODUCED by the Director of Finance of ZAO «MIDAS». 

2 APPROVED and INTRODUCED by the General Director of ZAO «MIDAS» 

on the 15th of April, 2016. 

         3 The manual complies with the requirements of GOST R 54934-2012 (OHSAS 

18001:2007). 

4 INTRODUCED FOR THE FIRST TIME. 
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Company overview 
Our details: 

Legal address: 192241, St. Petersburg, Juzhnoe shosse., building 37/4 

The actual address: 

Phone fax: 

Organization Management: 

General Director of ZAO «MIDAS» - M. Klimov 

Director of Finance - Responsible representative of the labor and health safety management 

– Klimova N.S. 

The organizational structure of ZAO «MIDAS» is given in Appendix A. 

 

OHS MS Distribution Area 
The occupational health and safety management system has been developed, implemented 

and is effectively applied to the activities of road transportation, the organization of commercial 

international freight transport by road; maintenance and repair of motor vehicles; trade by motor 

vehicles, components and accessories. 

There are no exceptions in OHS MS of ZAO «MIDAS». 

1 Purposes and scope 

1.1 This Guide to Occupational Health and Safety is a document that describes the main 

provisions and requirements for OHS MS in accordance with the requirements of GOST R 54934-

2012. 

The OHS guide is a document that demonstrates the company’s ability to carry out work in 

accordance with the requirements of legal and regulatory documents on occupational health and 

safety. 

1.2 The OHS guide is the documented basis for the training of ZAO «MIDAS» personnel in 

the policies, procedures and established requirements for health and safety measures and in the 

course of internal and external audits. 

1.3 The guide on health and safety measures contains all the necessary data (directly and / or 

in the form of links) confirming the compliance of the safety and health standards with the 

requirements of GOST R 54934-2012 internal and / or external regulatory documents. 

1.4 This Guide to OHS applies to the activities of employees of all departments of ZAO 

«MIDAS». 

1.5 Guidelines on occupational health and safety can be provided to all interested parties for 

review upon receipt of permission given by the General Director of ZAO «MIDAS». 

1.6 The OHS guide is developed taking into account the requirements of STO OHS MS 

4.4.01 [2]. 

2 References 

In the OHS guide references to the following legislative and external regulatory documents 

are used: 

- GOST R 54934-2012 Occupational health and safety management systems. Requirements. 

3 Terms, definitions and abbreviations 

In this OHS guide, the terms and definitions used in accordance with GOST R 54934-2012 

are used. 
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The following abbreviations are used in this OHS guide: 

DBL - documents of the basic level; 

JD - job description; 

DMP - documented management procedure; 

OHS MS - occupational health and safety management system; 

ISO - an international organization for standardization; 

CA - corrective action; 

MI - methodological instruction; 

RD - regulatory documentation; 

Company - CJSC MIDAS. 

PA - preventive action; 

WP - work plan; 

PSU - the provision of the structural unit; 

MI - measuring instruments; 

STO - an organization standard. 

4. Occupational health and safety management system 

4.1 General requirements 
The main method for the implementation of the main task of OHS MS is to ensure safety at 

every workplace and reduce risk to an acceptable minimum. 

OHS MS was built on the principles of: 

- process approach; 

- compliance with the rules and norms of labor protection; 

- systematic education and training of production personnel in safe methods and techniques 

for performing work; 

- monitoring and evaluation of work on occupational health and safety; 

- employee interest in safe working conditions; 

- material and technical support of health and safety measures; 

- responsibility of each employee for safety at his workplace; 

- standardization and certification of OHS MS. 

The management of the company has identified and documented the responsibility, authority 

and interaction of the personnel who manage, carry out and verify work affecting occupational 

health and safety. 

Responsibility for the functioning of the OHS MS in divisions is borne by the heads of 

shops, departments and divisions. 

Responsibilities and authority of personnel are determined by job descriptions and safety 

instructions. 

OHS MS of ZAO «MIDAS» was developed and implemented to implement the 

Management Policy and Goals in the field of OHS. 

The main purpose of the created OHS MS is a constant reduction of risks associated with the 

protection of occupational health and safety. 

OHS MS defines: 

- processes necessary for application in the organization (own and entrusted to external 

organizations); 

- the sequence and interaction of these processes; 

- criteria and methods of monitoring, as applied to the processes of OHS MS; 

- participation, interaction and responsibility of officials for the functioning of the processes 

of OHS MS; 
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- documentation structure of OHS MS; 

- internal information; 

- work planning; 

- analysis of OHS MS; 

- improvement of OHS MS. 

4.1.1 OHS MS structure 

The composition of OHS MS and the main types of managerial activity of the management 

of ZAO «MIDAS» are presented in Figure 1. 

The organizational structure of ZAO «MIDAS» is given in Appendix A of this OHS Guide. 

The structure and types of documentation for the OHS MS are given in clause 4.4.4 of this 

OHS Guide. 

4.1.2 The sequence and interaction of the processes of OHS MS 

The process model of OHS MS is shown in Fig. 1 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Fig.1  The process model of OHS MS 

 

4.2 Occupational health and safety policies 
Purpose: Formulation of the strategic goal, objectives and obligations of the management of 

ZAO «MIDAS» in the form of a Health and Safety Program. 

Responsibility: The responsibility for this activity lies on the General Director. 

Scope: All divisions of ZAO «MIDAS». 

Management of activity: 
Activity Responsible person Documentation 

1. Policy Formulation 

General Director, 

Director of Finance, 

Heads of departments 

OHS Guide,  

STO OHS MS 4.4.01 [2] 

2. Policy Approval 
General Director, 

 
OHS Guide,  

STO OHS MS 4.4.01 [2] 

3. Communicating Policies to 

Employees 

Director of Finance, 

Heads of departments 
OHS Guide,  

STO OHS MS 4.4.01 [2] 

Planning 

OHS policy 

Verification and 

 Corrective Action 

Implementation 

 and functioning 

Analysis of the OHS 

management system 

Constant 

improvement 
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Activity Responsible person Documentation 

4. Policy Analysis 

General Director, 

Director of Finance, 

Heads of departments 

OHS Guide,  

STO OHS MS 4.4.01 [2] 

5. Policy Update 
General Director, 

Director of Finance 

OHS Guide,  

STO OHS MS 4.4.01 [2] 

The occupational health and safety policy provides the basis for the development of health 

and safety goals and their subsequent analysis. 

The policy management procedure in the field of occupational health and safety is described 

in STO OHS MS 4.4.01 [2]. 

The guide ensures that occupational health and safety programs are brought to the attention 

of the personnel, their understanding and support at all levels of the organization. 

The representative of the management in the field of occupational health and safety is 

responsible for the formulation and updating of the policy on occupational health and safety. A 

draft health and safety program is being prepared by a representative of the management in the 

field of health and safety. The agreed draft policy is approved by the General Director of the 

enterprise. 

Bringing the occupational health and safety policy to each employee and ensuring 

understanding of it is achieved by: 

- stands "Labor Protection" in the units; 

- training systems for the management of health and safety measures; 

- advertising posters, leaflets on occupational health and safety; 

- discussions on Labor Protection Days; 

- introductory briefing when applying for a job; 

- communicating to staff by the heads of departments during the implementation of the 

OHS MS; 

- information provided on the site. 

Senior management is constantly demonstrating commitment to its occupational health and 

safety policy by: 

- system control and analysis of its implementation; 

- avoid deviations from health and safety policies in any unit of the enterprise. 

The occupational health and safety policy is updated taking into account the following 

indicators: 

- results of the analysis of OHS MS management of the enterprise; 

- results of the assessment of working conditions; 

- injuries; 

- the results of external and internal audits of the OHS MS; 

- changes in regulatory legal acts. 

Terms of policy adjustment for occupational health and safety: 

- changes in regulatory legal acts; 

- requirements of certification bodies; 

- the results of the analysis of OHS MS. 

The process of policy adjustment in the field of health and safety measures: the 

representative of the management in the field of health and safety measures analyzes the results of 

work for the year, and, based on the results of the analysis, prepares proposals for adjusting the 

policy. Proposals are considered by the head of production of the company together with the main 

specialists and the chairman of the trade union committee. Agreed proposals are introduced into the 

policy and approved by the General Director of the enterprise. 

The policy provides for the following principles: 
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- ensuring healthy and safe working conditions; 

- training and certification of personnel on occupational health and safety; 

- monitoring, supervision and assessment of the state of occupational health and safety. 

The health and safety policy of ZAO «MIDAS» is given in Appendix B. 

4.3 Planning 

4.3.1 Hazard identification, risk assessment and management 

measures  

Initial analysis 

The initial analysis of the state of labor safety and health protection was carried out by the 

Chief Engineer, on the basis of the analysis it was decided to develop and implement OHS MS at 

MIDAS, and a plan of organizational and technical measures for the development and 

implementation of OHS MS at MIDAS was drawn up. The report on the initial analysis and the 

original plan of organizational and technical measures for the development and implementation of 

the OHS Code are stored at the Financial Director. 

Planning, Development, and Application OHS MS 

In order to carry out effective planning, ZAO «MIDA»S annually (until January 20 of each 

year) develops a set of measures aimed at ensuring occupational health and safety that will be 

applied at various levels of the management system: a plan of organizational and technical 

measures for the year is drawn up. The plan is drawn up by the Chief Engineer based on: 

- the analysis of the initial state of OHS MS; 

- the output of the analysis of the effectiveness of the functioning of the OHS by the 

management. 

The plan of organizational and technical measures should contain: 

- specific goals and objectives in the field of occupational health and safety management; 

- responsible and executives for each goal and task; 

- deadlines for achieving goals and objectives 

Identification and assessment of hazards and risks in the field of occupational health 

and safety, their prevention and control. 

Preventive and control measures are carried out in the following order of priority: 

- eliminate hazards / risks; 

- limit the dangers / risks at its source through the use of collective protective equipment or 

organizational measures; 

- minimize dangers / risks by designing safe production systems, including administrative 

measures to limit the total time of contact with harmful and dangerous production factors. 

Heads of departments provide employees of their departments with appropriate personal 

protective equipment, including overalls in case it is not possible to limit hazards / risks with 

collective protective equipment, and take measures to ensure their use and mandatory maintenance. 

The risk assessment scheme is shown in Fig. 2 
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Fig. 2.  Risk Assessment Scheme 

In identifying hazards, the following sources of information or “input” should be kept in 

mind: 

- legal and other requirements in the field of occupational health and safety, including those 

that provide guidance on how to identify hazards; 

- occupational health and safety policy; 

- monitoring data; 

- results of an assessment of occupational morbidity and health; 

- incident reports; 

- reports of previous audits, evaluations or analyzes; 

- information received from employees and other interested parties; 

- information received from other management systems (for example, quality management 

systems or environmental management); 

- information received during the briefing of employees on occupational health and safety; 

- results of the analysis of the process and actions to improve the process in the area of work; 

- information on best practices and / or typical hazards in similar organizations; 

- reports of incidents that occurred in similar organizations; 

- information about the facilities, processes and activities of the organization, including: 

 a project of the work execution area, movement plans (for example: established 

pedestrian paths, motor vehicle routes), the scheme (s) of the production site; 

 flowcharts of processes and production instructions; 

 places of storage of hazardous materials (raw materials, chemicals, waste, products, 

components); 

 technical descriptions and rules for the operation of equipment; 

 technical requirements for products, sheets with descriptions of the safe handling of 

materials, data on toxic materials and other information regarding occupational 

health and safety. 

The procedure for determining risks and dangers and ways to prevent them are described in 

STO OHS MS 4.3.01 [1]. 
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Change management 

If necessary, the implementation of external or internal changes affecting the occupational 

health and safety, such as: 

- improvement of national laws, 

- development of knowledge on occupational health and safety and technology, 

- hiring new employees, 

- application of new technological and labor processes, 

- organizational change. 

The Director of Finance draws up a “decision to change.” 

Any decision on a change should contain a definition of dangers and an assessment of risks 

and be coordinated with all employees who are affected by this change to one degree or another. 

4.3.2 Legal and other requirements 

Management of regulatory legal documentation is carried out in accordance with STO OHS 

MS 4.4.01 [2] and includes: 

- recording and identification of data and documentation on legal and other requirements; 

- assessment and analysis of documentation by the management of ZAO «MIDAS»; 

- updating data and documentation related to legal requirements, and making changes to 

electronic and paper versions of documentation; 

- cancel of legal and other requirements.  

When replacing a whole document, the old version is canceled, while the individual number 

of the new version is different from the previous version. Documents withdrawn from circulation, 

stored for at least three years, are protected from recording and changes. Paper originals of the 

canceled documents are appropriately identified and stored for three years, paper copies of the 

canceled documents are destroyed. 

4.3.3 Goals and programs 

ZAO «MIDAS» annually compiles goals in the field of occupational health and safety. 

The goals of ZAO «MIDAS» in the field of occupational health and safety are derived from 

the provisions of the Policy. 

The procedure for managing goals in the field of occupational health and safety is described 

in STO OHS MS 4.4.01 [2]. 

The main objectives of ZAO «MIDAS» in the field of occupational health and safety are: 

a) annual decline in injuries: 

- number of accidents - no more than 2; 

- number of days of incapacity for work - no more than 36; 

- frequency coefficient CZK (number of accidents per 1000 employees) - not more than 

0.20; 

- severity coefficient CT (number of days of disability per injured person) - not more than 

14.3; 

b) maintaining occupational morbidity at a minimum level; 

c) an increase in the value of the general health and safety factor of occupational health and 

safety (ΣKtotal) by 0.5% by ensuring safe working conditions for workers at all stages of the 

production process; 

d) the creation of conditions under which not only the timely elimination of any violations 

of the standards on occupational health and safety is ensured, but also the prevention of the 

possibility of their occurrence. 
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To describe the procedure for achieving goals in the field of occupational health and safety, 

the Director of Finance within 10 working days develops a program for achieving goals and ensures 

its approval by the General Director. 

The program should contain: 

- action plans aimed at improving the OHS MS; 

- responsibility and authority of officials responsible for the implementation of these 

measures; 

- deadlines for the implementation of measures aimed at improving the OHS MS. 

Health and safety management programs are systematically reviewed by management and 

reviewed. 

At the end of each calendar year, the Director of Finance includes a report on the 

performance of the goals and program in the input for analysis by management. 

4.4 Implementation and functioning 

Resources, roles, responsibilities, accountability and authority 

The activities of the management of ZAO «MIDAS» will include the formation of the 

organizational structure, functions of units, powers, responsibilities and duties of employees. 

Management of activity: 
Activity Responsible person Documentation 

1. Formation of organizational structure General Director, 

Director of Finance, 

Head of Human Resources department,  

Heads of departments 

 

Charter of ZAO «MIDAS» [9], Staffing list 

[11], Health and safety policy of ZAO 

«MIDAS» 

2. Development of Regulations on 

structural units and job instructions, 

Safety instructions 

Head of Human Recourses department, 
Director of Finance, 

Heads of departments 

Organizational structure (Appendix А) 

3. Development of Safety instructions Occupational Safety Specialist,  
Heads of departments 

Policy, Organizational structure (Appendix 

А) 

Development of work instructions, safety 

instructions 
Head of Human Resources department, 
Director of Finance, 

Heads of departments 

Policy, Organizational structure (Appendix 

А), legislative, regulatory and technical 

documents related to this type of activity 

4. Check of the presence and condition of 

the organizational structure, PSU and JD 

during internal audits 

Internal auditors STO OHS MS 4.4.04 [6] 

5. Presentation to General Director of 

OHS MS Reports 

Director of Finance OHS guide 

In accordance with the order, the Director of Finance has been appointed as the 

representative from the management of ZAO «MIDAS» with special responsibility for OHS MS. 

The representative of the management of ZAO «MIDAS» in the field of health and safety, is 

responsible for: 

- ensuring that the requirements of the OHS MS are established, implemented and 

maintained in accordance with the requirements of GOST R 54934-2012. 

- ensuring that reports on the effectiveness of the OHS MS are submitted to senior 

management for analysis and are used as the basis for improving the health and safety of health. 

The representative of the management of ZAO «MIDAS» in the field of occupational health 

and safety has all the necessary powers to fulfill the responsibility assigned to him. The functions, 

authority and responsibilities of the Director of Finance are described in his job description. 

To carry out activities in the field of occupational health and safety, the following resources 

are used at ZAO «MIDAS»: 
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- material and technical resources, including the necessary equipment, materials, production 

facilities; 

- qualified employees; 

- an organizational structure that establishes a clear distribution of duties, powers and 

responsibilities in managing, performing work and inspections; 

- regulatory documents regulating the requirements for the safety of products, processes, 

control methods, employees, etc .; 

- physical resources necessary for the production of products (energy, water, auxiliary 

materials, etc.). 

Resource planning at ZAO «MIDAS» is envisaged by: 

- development of documents (job descriptions) establishing the distribution of responsibility 

of employees; 

- scheduling resource provision; 

- plans and schedules for staff education and training. 

Responsibility for providing ZAO «MIDAS» with all types of resources lies on the General 

Director. 

Management of activity: 
Activity. 

Inputs for analysis 
Responsible person 

1. Resource planning 

Resource Requests 

General Director, 

Chief Accountant 

2. Provision of resources 

Resource Requests 

General Director, 

Chief Accountant, 

Heads of departments 

3. Resource Consumption Check 

Reports from Heads of Departments 

General Director, 

Chief Accountant 

The General Director is responsible for creating the necessary infrastructure, including: 

- buildings, production facilities and related auxiliary equipment; 

- equipment for the implementation of processes and software and hardware; 

- support services. 

Management of activity: 
Activity Responsible person Documentation 

1. Determination of the need for appropriate infrastructure 

(buildings, industrial premises, auxiliary equipment, 

transport, communications, energy) 

General Director, 

Heads of departments 

OHS guide, Goals in OHS [8], 

(contracts, DBL), JD, Requests. 

2. Creation and maintenance of infrastructure 
General Director, 

Heads of departments 

OHS guide, DBL, JD, lease 

agreement 

3. Infrastructure Assessment 

Inspections by supervisors 

Internal and external audits 

General Director, 

Director of Finance, 

Internal auditors 

OHS guide, DBL, STO OHS MS 

4.5.04 [6], lease agreement 

 

4.4.1 Competence, training and awareness of staff 

Purpose: Ensuring the competence of employees based on education, training, skills and 

experience. 

Responsibility: Responsibility for this activity lies with the heads of subdivisions of ZAO 

«MIDAS». 

Scope: All divisions of ZAO «MIDAS». 

Management of activity: 
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Activity Responsible person Documentation 

1. Establishment of competency requirements 

for employees 

General Director, 

Head of Human Resources 

department,  
Heads of departments 

OHS guide, Policy, PSU, JD. 

2. Employee training (including in the field of 

occupational health and safety) 

Head of Human Resources 

department,  
Heads of departments 

OHS guide, Policy,  

Goals in the field of OHS [8], PSU 

3. Assessment of the effectiveness of actions 

to ensure the competence of employees 

Director of finance, 

Head of Human Resources 

department,  
Heads of departments 

OHS guide, STO OHS MS 4.5.04 [6], 

JD 

Training of personnel, specialists and managers is carried out in accordance with the 

established procedure for conducting briefings and training in the field of occupational health and 

safety by the Director of Finance. 

4.4.2 Informing, participation and consulting 

Fast exchange of information on occupational health and safety issues includes: 

- holding consultations and meetings on occupational health and safety management issues; 

- receipt by all interested services and performers in the local network of information on the 

state of occupational health and safety; 

- organization and maintenance in the workshops and departments of stands and corners for 

occupational health and safety at sites; 

- information notifications of the department of occupational health and safety of accidents 

that have occurred, including over the past year; 

- the use of tablets and posters on safe working methods in the workplace; 

- the use of reminding, warning, prohibiting, prescriptive safety labels in the workplace; 

- lectures and discussions on occupational safety issues at sites and workshops. 

Responsibility for ensuring the  fast exchange of information on occupational health and 

safety issues lies on the Director of Finance. 

4.4.3 Documentation 

 Documentation provides an opportunity to convey the meaning and sequence of actions. Its 

application contributes to the achievement of goals in the field of occupational health and safety, 

ensuring the training of employees, identification and traceability, obtaining objective evidence in 

assessing the effectiveness of OHS MS. The OHS MS documentation of ZAO “MIDAS” includes: 

- documented statements on policies and goals in the field of occupational health and safety; 

- “Occupational Health and Safety Guide” of ZAO «MIDAS»; 

- organizational standards, methodological instructions, regulations on units, job descriptions, etc .; 

- external documents (international and state standards, rules and recommendations of the Federal 

Agency for Technical Regulation and Metrology, etc.); 

- records (reports) confirming the compliance of the work performed with the established 

requirements (reports on audit results, protocols, journals, etc.). 

The created documents of OHS MS establish the order of work, as well as the authority, 

responsibility and functions of employees, their interaction. At the same time, the exchange of 

information between people and departments and the documentation of work is important. 

The official language of documents of ZAO «MIDAS» is Russian. In case of translation 

of documents of ZAO «MIDAS» into a foreign language, if in doubt, the Russian version has a 

legal force. 

The structure of the documentation of OHS MS is developed in accordance with the 
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management structure adopted by the organization, that is, according to the hierarchical (multi-level 

in accordance with significance) principle. 

The structure of the documentation of the OHS MS Program is presented in Figure 2. It 

consists of 4 levels. 

The documentation structure is described in more detail in STO OHS MS 4.4.01 [2]. 

4.4.4 Documentation management 

Purpose: Providing users with necessary updated documents. 

Responsibility: Responsibility for the organization of document management, planning, 

development, publication, implementation, updating, withdrawal and cancellation of documents 

OHS MS bears the Director of Finance3. 

Scope: All divisions of ZAO «MIDAS». 

Management of activity: 
Activity Responsible person Documentation 

1. Documentation management of OHS 

MS at all stages of the document life 

cycle 

Director of Finance,  

Heads of departments 

OHS MS, STO OHS MS 

4.4.01 [2] 

2. Examination of documentation of 

OHS MS for compliance with the 

requirements of GOST R 54934-2012 

Director of Finance 
OHS MS, STO OHS MS 

4.4.01 [2] 

3. Management of normative documents 

of external origin 
Heads of departments 

OHS MS, STO OHS MS 

4.4.01 [2] 

4. Company Document Management Secretary 
OHS MS, STO OHS MS 

4.4.01 [2] 

5. Management of legislative and legal 

documentation 
Heads of departments 

OHS MS, STO OHS MS 

4.4.01 [2] 

Documents of a special type (records) are managed in accordance with clause 4.5.4. 
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4.4.5 Operational management 
ZAO «MIDAS» identifies operations and activities associated with identified risks where 

it is necessary to apply control measures: 

- controlled work of increased danger; 

- objects of increased danger are controlled; 

- ongoing work is carried out with personnel servicing these facilities and performing 

particularly hazardous work. 

Responsible for the management process is the Director of Finance. 

ZAO «MIDAS» has compiled and approved by the General Director a list of high-risk 

work, the implementation of which requires the appropriate implementation of organizational and 

technical measures. 

In accordance with the Regulation "Work with increased danger. Organization of carrying 

out" (POT RO 14000-005-98) and Federal Law of 21.07.97 No. 116-FZ"On Industrial Safety of 

Hazardous Production Facilities", in order to ensure safe work performance, the rights and duties 

of staff, responsible officials. 

The company regulates the procedure for drawing up the principles of hazardous work 

management: 

- registration of work with an admission outfit of the established form; 

- conducting targeted instruction; 

- preparation of the workplace; 

- work permit; 

- control over the work performed; 

- completion of work. 

Hazard control and prevention methods: 

- continuous monitoring of the work performed by the immediate supervisor; 

- selective control carries out; 

- three-stage control of occupational health and safety. 

4.4.6  Готовность к аварийным ситуациям и реагирование 

In order to properly respond to emergencies and prevent (mitigate) harmful consequences, 

ZAO «MIDAS» has developed plans to prevent emergencies, eliminate them, localize and 

neutralize the consequences of emergencies; accident notification schemes for personnel, visual 

indications of escape routes; schemes of interaction with relevant specialized bodies and 

organizations. 

ZAO «MIDAS» has developed and approved by the Director of Finance plans and 

procedures for identifying, preventing and eliminating possible accidents and emergencies. 

The procedure for determining the probability of emergency situations describes the 

methodology for conducting preventive tests and measurements in order to identify the most 

likely potentially dangerous places, the results of which analyze the possibility of further 

operation or unsuitability for the operation of this equipment, facility, etc. 

The emergency response procedure includes: 

- compilation of emergency response training programs; 

- testing the actions of each specific employee in emergency situations using real 

equipment; 

- analysis of practical actions and assessment of the effectiveness of these actions. 

Security features in emergency situations and methods of their control: 
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- familiarization of employees with possible emergencies in the conditions of this 

production; 

- providing employees with personal and collective protective equipment necessary in 

case of emergencies. 

Emergency preparedness is periodically reviewed and, if necessary, reviewed by the 

Director of Finance. 

4.5 Conducting checks 

4.5.1 Performance measurement and monitoring 

Device management for monitoring and measurement 

Purpose: Ensuring the management of control and measuring equipment to carry out the 

necessary control operations 

Responsibility: Responsibility for this process lies on the Chief Metrologist. 

Scope: all divisions using control and measuring equipment. 

Management of activity: 
Activity Responsible person Documentation 

1 Metrological support Chief Metrologist OHS guide, Contract, DBL for 

metrological support, JD; 

The law of Russian Federation on 

ensuring the uniformity of measurements 

2 Purchase, accounting, operation, repair, 

storage and write-off of measuring 

instruments 

Chief Metrologist OHS guide, JD, 

MI passports, 

Debit Acts. 

3 Verification and calibration of 

measuring instruments with a set 

frequency 

Chief Metrologist OHS guide, STO OHS MS 4.5.02 [4],  

MI calibration and calibration schedule, 

Verification certificates, Calibration 

certificates 

4 MI protection against damage and 

deterioration during operation, during 

maintenance, storage and against 

unauthorized adjustments 

Chief Metrologist OHS guide  

DBL for metrological support 

Control and measuring equipment with an expired verification / calibration period, with a 

damaged seal, causing doubt regarding its normal functioning, is considered unsuitable. 

Monitoring and process management 

Purpose: Confirmation of the ability of processes to achieve planned results. 

Responsibility: The responsibility for this process lies on the Director of Finance. 

Scope: All divisions of ZAO «MIDAS». 

Management of activity: 
Activity Responsible person Documentation 

Process monitoring and measurement 

• Planning; 

• Control and measuring processes; 

• Statistical data processing; 

• Development of CA and PA; 

• Verification of performance and performance 

evaluation of CA and PA; 

• Analysis of the results (section in the report on the 

assessment of EMS under clause 5.6). 

Director of Finance,  

Internal auditors, 

Heads of deoartments 

OHS guide , criteria and methods 

for monitoring of OHS MS 

processes; DBL for processes and 

their monitoring 

 

4.5.2 Conformity assessment 

The procedure for monitoring and analyzing the compliance and effectiveness of OHS 
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MS is described in STO OHS MS 4.5.01 [3]. 

4.5.3 Investigation of of accidents, occupational diseases and 

industrial incidents and their impact on safety and health activities 

The procedure for investigating accidents, occupational diseases and industrial incidents 

and their impact on safety and health activities is described in STO OHS MS 4.5.03 [5]. 

4.5.4 Record management 

Purpose: Ensuring confirmation of the compliance of the OHS MS with the established 

requirements and its improvement on the basis of reliable data on health and safety, the processes 

and the whole system. 

Responsibility: Responsibility for managing records registration rests with the Director of 

Finance. Responsibility for organizing the maintenance and storage of media with data and 

records lies with the heads of all structural divisions of ZAO «MIDAS» within their competence. 

Scope: All divisions of ZAO «MIDAS». 

Management of activity: Record management (identification, storage, protection, 

restoration) confirming the safety of products and work (processes) and their improvement, and 

their improvement, is carried out in accordance with STO OHS MS 4.5.02 [4] 

4.5.5 Internal audit 
Purpose: Determining the degree of fulfillment of the requirements for OHS MS in order 

to evaluate its effectiveness. 

Responsibility: The responsibility for this process lies on the Director of Finance. 

Scope: All divisions of ZAO «MIDAS». 

Management of activity: 
Activity Responsible person Documentation 

1. Internal Audits: 

- Audit planning; 

- Conducting audits; 

-- Development of CA and PA; 

- Processing and analysis of results; 

- Report writing; 

-Verification of performance and performance 

evaluation of CA and PA. 

Director of Finance, 

Internal auditors 

OHS Guide, DBL, JD,  

STO OHS MS 4.5.03 [8], 

Program and Audit Plans, Protocol of 

Non-Compliance, CA and PA Plans, 

Audit Report. 

 

4.6 Improvement 
Purpose: Improvement of OHS MS to increase stakeholder satisfaction. 

Responsibility: The responsibility for this process lies on the General Director. 

Scope: All divisions of ZAO «MIDAS». 

Management of activity: Implementation of improvement management activities is 

carried out in accordance with the requirements of STO OHS MS 4.6.01 [7]. 

Improvement (improvement) measures are added to the annual plan of organizational and 

technical measures, while taking into account: 

- goals of the organization on occupational health and safety; 

- the results of the identification and assessment of dangerous and harmful production 

factors and risks; 

- results of observation and measurement of performance; 

- investigation of accidents, occupational diseases and industrial incidents, results and 

recommendations of inspections / audits; 

- output data (conclusions) of the analysis of the effectiveness of OHS MS; 
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- suggestions for improvement received from all employees of the organization, including 

committees (commissions) on occupational health and safety where they exist; 

- changes in national laws and other regulatory legal acts, programs on occupational 

health and safety, as well as collective agreements; 

- new information on occupational health and safety; 

- results of health protection and support programs. 
 

The guide was developed by: 

Director of Finance 

ZAO «MIDAS»   Klimova N.S. 

 (signature) 15th of April, 2016 
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Appendix А 
Organizational structure of ZAO «MIDAS» 
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Appendix B 
 

Occupational Safety and Health Policy 

ZAO «MIDAS» 

The main згкзщыу of ZAO «MIDAS» in the field of health and safety is to create safe 

and healthy working conditions, prevent injuries, and ensure trouble-free operation of the 

equipment. 

 

To achieve the set goal, ZAO «MIDAS»: 

- Develops, implements and ensures the effective functioning of the OHS MS; 

- Provides a regular assessment of the functioning of the health and safety system; 

- Assesses potential health and safety risks and ensures their reduction; 

- Prevents possible incidents, accidents, emergencies, occupational diseases; 

- Constantly increases the level of professional training of employees, the level of 

production culture and a sense of responsibility of employees for protecting health and ensuring 

the safety of colleagues 

- Improves working conditions and the quality of medical care for employees; 

- Gradually and purposefully decommissioning obsolete installations and equipment, 

introducing new safe technologies, automatic process control systems; 

- Improves the technology for the production of work with the goal of eliminating or 

reducing the exposure of people to dangerous and harmful production factors; 

- Carries out preventive and socio-economic measures aimed at improving the health 

status of staff. 

 

The management of ZAO «MIDAS» assumes obligations for: 

- the prevention of injuries and deterioration of health, as well as the continuous 

improvement of health management and labor safety and performance indicators in the field of 

health and safety; 

- ensuring compliance with applicable legal requirements, as well as other requirements 

defined in the documents of the OHS MS; 

- regular review and review of this policy; 

- bringing this policy to the attention of all interested parties, including all persons 

working under the management of ZAO «MIDAS». 

 

 

Approved by General Director of ZAO «MIDAS»              Klimov M.Y 

                                                                                               April 25, 2016 


















































